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1. [bookmark: _Toc468809885][bookmark: _Toc529779760]Login
· The login screen of MJP can be accessed through the URL:  http://dbrmsdev.dabur.com/AndroidDashBoard/Login.aspx


1.1 [bookmark: _Toc468809886][bookmark: _Toc529779761]Screen Detail
· The user should enter his/her credentials i.e. Username and Password and click on [image: ] for proceeding further.
[image: ]

· Below message will be displayed if incorrect credentials are entered:
[image: ]
· In case of queries, the user can contact at below e-mail ID
Tab.Support@mail.dabur 


1.2 [bookmark: _Toc529779762]User Types
· There are mainly three types of users who will use this application.
· Area Head (AH)
· Territory Manager (TM)
· Sales Officer (SO)
· The user ID for above users will vary in their size as mentioned below.
· Area Head (AH)  - (5 digit user code)
· Territory Manager (TM) – (6 digit user code)
· Sales Officer (SO) – (6 digit user code)

2. [bookmark: _Toc529779763]Dashboard
2.1 [bookmark: _Toc529779764]Screen Detail
· The user will be redirected to the below dashboard once authenticated. Here he/she will be able to mark his/her attendance before proceeding further.
[image: ]

· The user can add/edit his details by clicking below highlighted sub-menu item.

[image: ]

· Once clicked, below pop-up will appear.

[image: ]

· Here, user can add/edit his details and click on [image: ] for getting the changes reflected.
· Also, below message will be displayed to the user.
[image: ]
· User can close this pop-up by clicking [image: ].  

· User must click the below highlighted sub-menu from logging out of the application.

[image: ]
3. [bookmark: _Toc529779765]Daily Employee Attendance

3.1 [bookmark: _Toc529779766]Attendance Entry & Submission

·  The user can enter his daily attendance once authenticated.

· The user needs to select the attendance type with the help of below radio buttons.
[image: ]
· He/she can enter the appropriate remarks and click on [image: ] button.
· Once the user clicks [image: ], below confirmation pop up will appear.

[image: ]

· If user clicks [image: ], his in time will be recorded.
· If he/she clicks [image: ], the user will be redirected to the previous screen.
· The recorded in-time will be displayed under Attendance Details as below.

[image: ]

· Also below menu items will now be visible to the end user, which were previously hidden when in-time was not entered.


[image: ]
· User can even mail the attendance details by clicking[image: ], only when the attendance is approved by its superior i.e. Area Head .
· Once [image: ]is clicked, below pop-up will appear.

[image: ]

· Here, user needs to enter the respective e-mail ID’s in To and Cc text boxes as highlighted above, and needs to click on [image: ] for mailing the details to the addresses entered. 
· If user does not want to perform any mailing actions, then he must click [image: ] for closing the pop-up. 
· If the attendance is not approved and user clicks [image: ] button, then below warning message will be displayed to the end user.
[image: ]

· User can check In and Out location by clicking date highlighted below.

[image: ]

· Once clicked, a pop-up with location details will appear as displayed below.

[image: ]

· For signing out, the user can click on [image: ] button.
· Once the user clicks [image: ], below confirmation pop up will appear.

[image: ]

· If user clicks [image: ], his out time will be recorded.
· If he/she clicks [image: ], the user will be redirected to the previous screen.
· The recorded in-time will be displayed under Attendance Details as highlighted below.

[image: ]


· The user can view Current and last two month’s attendance with the help of dropdown highlighted below.


[image: ]


· If a user is on different page within the application, he can redirect on this page by clicking Add Attendance sub-menu under Attendance.
[image: ]

	Note:  The user permission and role varies in accordance with the type of user.

Sales Officer (SO)
1. SO can view current and last two months attendance details and can add current month attendance.

Territory Manager (TM)
            1. TM can add current month attendance.
            2. He can view current and last two months attendance details of ASE/SO.

           Area Head (AH)
          1. Area Head can view current and last two months attendance details but can approve only last two    months attendance. Last month attendance should be approved in current month.





·  As soon as the TM logs in, he/she will be able to enter his attendance details as in case of SO, explained earlier.
[image: ]

· Apart from that, he will also be able to view the attendance details of ASE/SO by clicking List Attendance sub-menu under Attendance menu item.
[image: ]
· The territory manager (TM) has 6 digit user codes.
· Further, he will be redirected to below screen where he can check the attendance details for various ASE/SO for current and last 2 months, which can be sorted on the basis of Date and by ASE/SO.
· Sorting can be done with the help of radio buttons shown in below screenshot.

[image: ]

· User needs to select ASE/SO, if he wants the sorting to be done on the basis of SO; further, he needs to select Date, if the user wants the sorting to be done on the basis of Date.
· One can even select the month from the dropdown shown below for which he/she wants to check the attendance details.
[image: ]

Sorted on ASE/SO
[image: ]
By clicking the highlighted user code mentioned below, once can see the detailed view of that particular user attendance.

[image: ]

Detailed View:


[image: ]
User can move to the previous screen by clicking[image: ].

Sorted by Date:

User’s attendance can be sorted by date as shown in below screenshot. 
[image: ]

Attendance Details for particular date can be checked by clicking the highlighted link mentioned below.

[image: ]

Detailed View:

[image: ]



3.2 [bookmark: _Toc529779767]Attendance Approval
Post attendance submission, the same will be sent to the Area Head (AH) for approval.
· Once the AH logs in with his 5 digit user code, he/she will be redirected to the dashboard. He can then view the attendance details of ASE/SO by clicking List Attendance sub-menu under Attendance menu item.

[image: ]

· Once the AH clicks this sub-menu item, he will be redirected to the below screen. 
Here, he can check the attendance details for various ASE/SO and TM for current and last 2 months, which can be sorted on the basis of Date and by ASE/SO.

[image: ]
· Sorting can be done with the help of radio buttons shown in below screenshot.

[image: ]

· User needs to select ASE/SO, if he wants the sorting to be done on the basis of SO/TM; further, he needs to select Date, if he/she wants the sorting to be done on the basis of Date.

· One can even select the month from the dropdown shown below for which one wants to check the attendance details.
[image: ]

Sorted on ASE/SO

· By clicking the highlighted user code mentioned below, the user can see the detailed view of that particular user attendance for current month.

[image: ]




Detailed View:

· As, this attendance is for current month, so the user cannot approve it. But he can reset today’s attendance, if marked, by clicking[image: ] highlighted below.
  
[image: ]

Once clicked, below confirmation pop-up will appear.
[image: ]

· If [image: ]is clicked, the today’s attendance for that particular user will be reset.
· If [image: ]is clicked, the user will be redirected to the previous screen.	
· As can be seen from below screenshot, today’s attendance is again changed back to Open status. 
· The user will also able to see the below highlighted message.
[image: ]

· If attendance for today does not exist and still the AH tries to reset the same, then he/she will be able to see the below message.

[image: ]

· User can move to the previous screen by clicking[image: ].

· If previous month is selected from the dropdown mentioned earlier, the AH will be able to approve the attendance by clicking [image: ] highlighted below.

· Remarks are mandatory. He/she needs to enter the approval remarks before approving the attendance.

[image: ]
· Once [image: ] is clicked, below confirmation pop-up will appear.

[image: ]
· If [image: ]is clicked, the today’s attendance for that particular user will be approved and the user will be able to see the below highlighted message. The status of the attendance will also change.
[image: ]
· If [image: ]is clicked, the user will be redirected to the previous screen.	

· User can move to the previous screen by clicking[image: ].

· The attendance status will be changed to Approved as shown below within the list.

[image: ]


· The user whose attendance got approved will also be able to check the same once he logs in.
As shown in below screenshot, the status of the request is changed to approved.

[image: ] 


Sorted by Date:

User’s attendance can be sorted by date as shown in below screenshot. 
[image: ]

Attendance Details for particular date can be checked by clicking the highlighted link mentioned below.

[image: ]

Detailed View:

[image: ]

· User can move to the previous screen by clicking[image: ].


4. [bookmark: _Toc529779768]Monthly Journey Plan (MJP)

4.1 [bookmark: _Toc529779769]MJP/DSR Entry & Submission

·  The user can enter his daily monthly journey plan once authenticated.

· The user needs to select the attendance type with the help of below radio buttons.
[image: ]
· He/she can enter the appropriate remarks and click on [image: ] button.
· Once the user clicks [image: ], below confirmation pop up will appear.

[image: ]

· If user clicks [image: ], his in time will be recorded.
· If he/she clicks [image: ], the user will be redirected to the previous screen.
· The recorded in-time will be displayed under Attendance Details as below.

[image: ]

· Also below menu items will now be visible to the user, which were previously hidden when in-time was not entered.


[image: ]



· If a user wants to fill his monthly journey plan, then he needs to add MJP DSR, which can be found under MJP menu item.
[image: ]

· By clicking Add MJP DSR, the user will be redirected to the below screen.

[image: ]


· User can add MJP by clicking on [image: ]. Once clicked, he will be redirected to below screen.
[image: ]

· Here user can select respective activity type, fill town and remarks and submit the same for approval.

· Next, user can add DSR i.e. Daily Summary Report by clicking on the date highlighted in below screenshot.

[image: ]

· Once clicked, below pop up will appear. The user then needs to fill the required details and click on[image: ] for getting the changes reflected.

[image: ]

· The same will be updated against the activity date as shown below.
[image: ]
· The user will be returned to the previous screen if [image: ] is clicked. 
· Similar process will be repeated for other activity dates.

· A user cannot fill DSR if MJP is not approved.

· If he/she tries to do so by clicking on DSR date hyperlink against a particular line item, then below pop-up message will be displayed to the end user.
[image: ] 

· User can even mail the MJP details by clicking[image: ], only when the DSR is approved by its superior i.e. Area Head.
· Once [image: ]is clicked, below pop-up will appear.

[image: ]

· Here, user needs to enter the respective e-mail ID’s in To and Cc text boxes as highlighted above, and needs to click on [image: ] for mailing the details to the addresses entered. 
· If user does not want to perform any mailing actions, then he must click [image: ] for closing the pop-up. 
· If the attendance is not approved and user clicks [image: ] button, then below warning message will be displayed to the end user.
[image: ]

	Note:  The user permission and role varies in accordance with the type of user.

Sales Officer (SO)
1. SO can view Current and last two months DSR Summary but can add/update current and last one month’s summary.
2. SO can fill current month MJP.

Territory Manager (TM)
            1. TM can view current and last two months DSR Summary of ASE/SO.
            2. TM can fill current month MJP.

           Area Head (AH)
            1. Area Head can view  current and last two month DSR Summary but approve last two month DSR   Summary.
            2. Area Head can approve current month MJP.





·  As soon as the TM logs in, he/she will be able to enter his attendance details as in case of SO, explained earlier.
[image: ]

· Apart from that, he will also be able to view the MJP/DSR details of ASE/SO by clicking List MJP DSR sub-menu under MJP menu item.
[image: ]
· The territory manager (TM) has 6 digit user codes.
· Further, he will be redirected to below screen where he can check the MJP details for various ASE/SO for current and last 2 months, which can be sorted on the basis of Date and by ASE/SO.
· Sorting can be done on the basis of radio buttons shown in below screenshot.

[image: ]

· User needs to select ASE/SO, if he wants the sorting to be done on the basis of SO; further, he needs to select Date, if the user wants the sorting to be done on the basis of Date.
· One can even select the month from the dropdown shown below for which he/she wants to check the attendance details.
[image: ]

Sorted on ASE/SO
[image: ]
· TM cannot view the details of MJP’s that are not filled. 

By clicking the highlighted user code mentioned below, once can see the detailed view of that particular user MJP.

[image: ]

Detailed View:


[image: ]

Sorted by Date:

User’s attendance can be sorted by date as shown in below screenshot. 
[image: ]

MJP Details for particular date can be checked by clicking the highlighted link mentioned below.

[image: ]

Detailed View:

[image: ]

4.2 [bookmark: _Toc529779770]MJP/DSR Approval
Post MJP/DSR submission, the same will be sent to the Area Head (AH) for approval.
· Once the AH logs in with his 5 digit user code, he/she will be redirected to the dashboard. He can then view the MJP details of ASE/SO/TM by clicking List MJP DSR sub-menu under MJP menu item.

[image: ]

· Once the AH clicks this sub-menu item, he will be redirected to the below screen. 
Here, he can check the attendance details for various ASE/SO and TM for current and last 2 months, which can be sorted on the basis of Date and by ASE/SO.

[image: ]
· Sorting can be done on the basis of radio buttons shown in below screenshot.

[image: ]

· User needs to select ASE/SO, if he wants the sorting to be done on the basis of SO/TM; further, he needs to select Date, if he/she wants the sorting to be done on the basis of Date.

· [bookmark: _GoBack]One can even select the month from the dropdown shown below for which one wants to check the attendance details.
[image: ]

Sorted on ASE/SO

· By clicking the highlighted user code mentioned below, once can see the detailed view of that particular user MJP for current month.

[image: ]

Detailed View:

· The AH can approve current month’s MJP plan by clicking [image: ] as highlighted in below screenshot.
  
[image: ]



· Remarks are mandatory. He/she needs to enter the approval remarks before approving the MJP.



Once clicked, below confirmation pop-up will appear.
[image: ]

· If [image: ]is clicked, the MJP for that particular user will be approved and below pop up will be visible to the end user.
[image: ]
· If [image: ]is clicked, the user will be redirected to the previous screen.	
· MJP status and remarks will thus be updated as shown below.
[image: ]

· Also the same will be reflected against a particular request as highlighted below.
[image: ]
· Once [image: ] is clicked, below confirmation pop-up will appear.

[image: ]
· If [image: ]is clicked, the today’s attendance for that particular user will be approved and the user will be able to see the below highlighted message. The status of the attendance will also change.
[image: ]
· If [image: ]is clicked, the user will be redirected to the previous screen.	

· User can move to the previous screen by clicking[image: ].

· The attendance status will be changed to Approved as shown below within the list.

[image: ]


· The user whose attendance got approved will also be able to check the same once he logs in.
As shown in below screenshot, the status of the request is changed to approve.

[image: ] 


Sorted by Date:

User’s attendance can be sorted by date as shown in below screenshot. 
[image: ]

Attendance Details for particular date can be checked by clicking the highlighted link mentioned below.

[image: ]

Detailed View:

[image: ]
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N2028602 FO_NORTH_DELHI November Not Filed Not Submitted Not Filed Not Submitted
N2028603 FO_SOUTH_DELHL_I November Not Filled Not Submitted Not Filled Not Submitted
N2028604 FO_EAST_DELHI November Not Filed Not Submitted Not Filed Not Submitted
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N2028502 FO_NORTH_DELHI November Not Filled Not Submited Not Filled Not Submited
N2028503 FO_SOUTH_DELHLI November Not Filed Not Submited Not Filed Not Submited
N2028504 FO_EAST_DELHI November Not Filled Not Submited Not Filled Not Submited
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02-September-2018  N2028607  Weekly Off Weekly OFf
03-September-2018  N2028607  Market Work Delni Market Work  Delhi
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05-September-2018  N2028607  Market Work Delni Market Work  Delhi
06-September-2018  N2028607  Market Work Delni Market Work  Delhi
07-September-2018  N2028607  Market Work Delni Market Work  Delhi
08-September-2018  N2028607  Market Work Delni Market Work  Delhi
00-September-2018  N2028607  Weekly Off Weekly OFf
10-September-2018  N2028607  Market Work de Market Work  de
11-September2018  N2028607  Market Work Delni Market Work  Delhi
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01-September-2018  N2028604  Market Work Delni MM Tragers Market Work  Delhi
02-September-2018  N2028604  Weekly Off Weekly OFf Weekly OFf

03-September-2018  N2028604  Market Work Delhi P M Agencies Market Work  Delhi
04-September-2018  N2028604  Market Work Delhi P M Agencies Market Work  Delhi
05-September-2018  N2028604  Market Work Delhi P M Agencies Market Work  Delhi
06-September-2018  N2028604  Market Work Delhi P M Agencies Market Work  Delhi
07-September-2018  N2028604  Market Work Delni MM Tragers Market Work  Delhi
08-September-2018  N2028604  Market Work Delhi P M Agencies Market Work  Delhi
00-September-2018  N2028604  Weekly Off Weekly OFf Weekly OFf

10-September-2018  N2028604  Market Work Delhi P M Agencies Market Work  Delhi
11-September2018  N2028604  Market Work Delhi P M Agencies Market Work  Delhi

12-September-2018  N2028604  Market Work Delhi P M Agencies Market Work  Delhi




image84.png
>
accenture




